SUMMER 2010 INFORMATION

Linda Edgar’s Tutoring Service        (602) 795-6312  

3613 N. 45th Place        ledgar@cox.net  www.LindaEdgarTutorandSATprep.com 
Phoenix, Arizona 85018    New students must call to schedule a placement test prior to enrollment.
                                 
Dear Parent,

I am pleased to have the opportunity to work with your child.  I am a certified teacher with a degree from 

Northern Arizona University in Elementary and Special Education and have over 20 years of experience in individualized instruction. I taught for Washington School District as a Learning Disabilities teacher and for Peoria School District as a Reading Specialist. I was also the Director of a Sylvan Learning Center in Phoenix. Certified teachers provide all of the instruction. I guarantee a three to one student teacher ratio. I provide an individualized program designed to meet your child's specific needs. If you have any questions after reading through this information, please feel free to call me at 602- 795-6312.  




Sincerely, 



Linda L. Edgar
1.
The center is located at 3613 N. 45th Place. From Osborn Road go North on 45th Place.  The house is on the right.
2.
 The entrance to the tutoring center is on the north side of the house. There is a waiting area on the porch. I will call your child into the learning center when their instructional hour begins. Please be prompt when picking up your child as there is no supervision in the waiting area.

3.
 If you would like to discuss your child's progress, please feel free to call me. 

4.
 The tuition is $30.00 per hour . Summer tuition can be made in 3 payments. One due at the time of enrollment and the 2nd and 3rd  payment due dates will be indicated on your schedule confirmation calendar.  LATE PAYMENTS WILL BE CHARGED AT THE RATE OF $35 AN HOUR. Make checks payable to Linda Edgar. Placement tests are $90 for each subject. 
5.
The summer schedule is as follows.  


 Tues.  Thurs.       9-10   10-11   11-12   3-4   4-5   5-6  6-7                    


  Wed.                  3-4   4-5   5-6  6-7                             
6. Students should attend two hours per week for each subject area. In order to see significant progress the student should attend at least 16 sessions(per subject) across the summer. Older students can be signed up for two hours in a row. Students can attend one, two or three days each week. On the enrollment form indicate all the weeks your child will attend. Your child will only be scheduled for the weeks you circle. If you wish to sign up for different times/days on different weeks please indicate this on the enrollment form.  Scheduling is done on a first come first served basis. Scheduling preference will be given to those students who are currently enrolled and sign up for at least 16 sessions across the summer.

To reserve a space for your child, please send in $120 (4 hours), as a NON-REFUNDABLE DEPOSIT that will be applied towards the LAST four hours of summer tuition, along with the enrollment form to me as soon as possible. 

Remember – There are no make-ups or credits given for summer sessions missed. Please sign up for only those weeks your child will attend. Tuition is due for all scheduled sessions regardless of attendance.

  Contract of policies for Linda Edgar’s Tutoring Service

1.    The entrance to the Learning Center is on the North side of the house. Please be prompt when dropping off or picking up your child as there is no supervision provided before or after instruction. 

2.    If you would like to discuss your child's progress, please feel free to call me weekday mornings prior to instruction time. Progress reports are usually sent out every 2 months with the calendar and tuition bill.

3.
 The tuition is $30.00 per hour. Payments are made on a monthly basis and are due the 25th of the month for the following month. For example October tuition is due September 25th.  A calendar will be sent home every 2 months with your child’s schedule and the monthly tuition.  LATE PAYMENTS WILL BE CHARGED AT THE RATE OF $35 AN HOUR. Summer tuition is in 3 installments. Deposit due at time of registration and 2 payments,  due dates indicated on confirmation of schedule calendar. Failure to pay your tuition on time may result in your time slot being given to the next student on the waiting list. Make checks payable to Linda Edgar.  Testing fee is $90.00 per subject. Parents are responsible for paying the tuition on time.

4. Tuition is due on the 25th of the month for all scheduled sessions for the following month. There are no make-ups, refunds or credits for missed sessions. As a courtesy to the parents I do have a waiting list during the school year (September to May). If you notify me of the absence a minimum of 24 hours prior to the absence I will offer that time slot to the parents on the waiting list. You may receive a credit to your account if the time slot is filled. Absences with less than 24 hour notice and no shows never get credited. 

5.  During the summer months (end of May to August) there is no waiting list. All summer sessions scheduled must be paid for. There are no credits, refunds or make-ups given for summer sessions not attended. In the summer parents have the option to pick and choose which weeks their child will attend.  On the summer sign up sheet choose only those weeks your child will be able to attend.
6.  The  school year schedule is as follows.  


Monday -Tuesday - Wednesday - Thursday     1:30-2:30   2:30-3:30,   3:30-4:30,    4:30-5:30,  
    Summer schedule Tues. and Thurs  .       9-10   10-11   11-12   3-4   4-5   5-6  6-7                    

                           Wed.                      3-4   4-5   5-6  6-7                                  
7.  It is recommended that a student attend two hours a week per subject. Scheduling is done on a first come first served basis. Scheduling preference will be given to those students who are currently enrolled and attend at least two hours a week. 

8.  All instruction is done by certified teachers. All instruction is individualized. The instruction is given on a three to one student/teacher ratio. 

I HAVE READ ALL OF THE ABOVE POLICIES AND AGREE TO FOLLOW THEM.

PARENT SIGNATURE__________________________________        DATE____________________

PRINTED NAME OF PARENT________________________________

STUDENT NAME__________________________________

THIS SIGNED FORM MUST BE RETURNED WITH THE ENROLLMENT FORM AND TUITION CHECK BEFORE YOUR CHILD WILL BE PUT ON THE SCHEDULE.

Linda Edgar’s Tutoring Services SUMMER ENROLLMENT 2010 www.LindaEdgarTutorandSATprep.com 
3613 N. 45th Place, Phoenix, AZ 85018   New students must call to schedule placement test prior to enrollment.

(602) 795-6312                                          

 Schedule request for    ___________________________ Grade___________Subject___________________

School_________________________________________

Parent’s Name________________________________ Phone_____________________________________

Address_____________________________________e-mail_____________________________________

The Non-Refundable Deposit of $ 120 covers the last four summer sessions scheduled and is due when you turn in your request. Students will not be scheduled until the deposit is received. If the times you chose are already full I will call you to schedule alternate times. If no alternate times are scheduled then your deposit will be returned. Please circle all sessions you want your child to attend. Leave blank the weeks your child will not attend. You may choose different times for different weeks. You may also schedule two hours in a row for older students.

Remember – There are no make-ups or credits given for summer sessions missed. Tuition is due for ALL scheduled sessions regardless of attendance. Make checks payable to Linda Edgar

	
	Tues.
	Wed.
	Thurs.
	---    
	
	Tues.
	Wed.
	Thurs.
	

	$____________

Tuition due on 

June 1
	June 1

SAT class

9-1

Tutor

3-4

4-5

5-6

6-7
	June  2 

SAT class

9-1

Tutor

3-4

4-5

5-6

6-7
	June 3  

SAT class

9-1

Tutor

3-4

4-5

5-6

6-7
	
	
	June 22
9-10
10-11

11-12

3-4

4-5

5-6

6-7
	June 23
3-4

4-5

5-6

6-7
	June 24 

9-10
10-11

11-12

3-4

4-5

5-6

6-7
	

	
	June 8
9-10
10-11

11-12

3-4

4-5

5-6

6-7
	June  9
3-4

4-5

5-6

6-7
	June 10
9-10
10-11

11-12

3-4

4-5

5-6

6-7
	
	
	June 29 
 9-10
10-11

11-12

3-4

4-5

5-6

6-7
	June 30
3-4

4-5

5-6

6-7
	July 1
 9-10
10-11

11-12

3-4

4-5

5-6

6-7
	

	
	June 15
9-10
10-11

11-12

3-4

4-5

5-6

6-7
	June  16
3-4

4-5

5-6

6-7
	June 17
9-10
10-11

11-12

3-4

4-5

5-6

6-7
	
	
	July 6 
 9-10
10-11

11-12

3-4

4-5

5-6

6-7
	July 7
3-4

4-5

5-6

6-7
	July 8
 9-10
10-11

11-12

3-4

4-5

5-6

6-7
	

	$____________

Tuition due on

July 1
	
	
	
	
	
	July 13

9-10    3-4

10-11  4-5

11-12  5-6

           6-7
	July 14

3-4

4-5

5-6

6-7
	July 15
NO

TUTOR
	


FALL SCHEDULE BEGINS TUESDAY AUGUST 1Oth
2010 SUMMER  ENROLLMENT FORM for LINDA EDGAR’S TUTORING SERVICE

3613 N. 45th Place
Phoenix, AZ 85018
ledgar@cox.net  www.LindaEdgarTutorandSATprep.com 
602-795-6312
To reserve a space for your child, please send in $120.00 (4 hours), as a NON-REFUNDABLE DEPOSIT that will be applied towards last four scheduled sessions, along with the enrollment form, and a signed contract of policies to me as soon as possible.

STUDENT_______________________________GRADE_____SUBJECT_________________________

SCHOOL________________________________ TEACHER____________________________________

MOTHER________________________________ hm. phone________________ wk. phone__________  ADDRESS_____________________________________________________________________________

E-MAIL__________________________________ CELL_______________________________

FATHER________________________________ hm. phone________________ wk. phone__________  ADDRESS_____________________________________________________________________________

E-MAIL__________________________________ CELL_______________________________

1st  CHOICE    DAYS______________________  TIME___________________________

2ND CHOICE   DAYS______________________   TIME___________________________

I HAVE READ AND ACCEPT ALL THE POLICIES OF LINDA EDGAR’S TUTORING SERVICE.  I AGREE TO BE RESPONSIBLE FOR PAYING THE TUITION FOR ALL SCHEDULED SESSIONS FOR _____________________________.



(Student Name )

_______________________________       DATE_____________      __________________________________

(Signature of parent or responsible party)                                  (Printed name of parent or responsible party)

Please complete only if someone other than one of the parents is responsible for the tuition payments

Name_____________________________________

Address______________________________________________________________________________

Phone_______________________________ work phone________________________________

Cell phone___________________________ e-mail______________________________________

